RUSS COLLEGE OF ENGINEERING & TECHNOLOGY OUTSTANDING ADMINISTRATIVE, TECHNICAL, AND CLASSIFIED EMPLOYEE AWARDS NOMINATION FORM

Statement of Purpose

This policy provides for awards that encourage the recognition of Russ College of Engineering & Technology administrative, technical, and classified employees for outstanding, results-based performance.  The spirit and intent of this policy is to recognize and reward value-added and results-based performance of these employees.

Eligibility for the Award

Nominees must be a permanent full-time or part-time employee of the Russ College of Engineering & Technology with a minimum of two years of consecutive service within the college.  

I WOULD LIKE TO NOMINATE:

______________________________

_____________________________

Name of Employee




Employee Title

Employee’s Position is:  Administrative/Technical/Classified   (please circle one) 

Briefly describe how the candidate meets the following criteria:
1. Has a positive attitude toward work responsibilities, co-workers, and all other contacts, and serves as a role model for others.

2. Is productive, exhibits commitment to quality in carrying out job responsibilities, and is an asset to the staff of his/her department, center, or school.

3. Is willing to take initiative, and accepts and carries out additional responsibilities beyond regular job assignments.

On the lines below, please provide any additional information you feel is pertinent about the person you are nominating. The committee values all details or accomplishments.
In an effort to encourage positive feedback to Russ College employees, please check one box below.

· I submit to having my name, as nominator, and a copy of this

      nomination form shared with the nominee.

· I submit to having a copy of this nomination form shared with

            the nominee ANONYMOUSLY, with my name removed from it.

· Please keep my name and this form as anonymous as Ohio state law permits.
Nominated by: 



Print 





Signature







Date             

Ohio University Telephone

      E-Mail Address

Please return completed form to the Dean’s Office.

Refer to Russ College of Engineering & Technology Outstanding Administrative, Technical, and Classified Employee Awards Policy. 
