RUSS COLLEGE OF ENGINEERING & TECHNOLOGY OUTSTANDING ADMINISTRATIVE, TECHNICAL, AND CLASSIFIED EMPLOYEE AWARDS POLICY

PURPOSE:  This policy provides for awards that encourage the recognition of Russ College of Engineering & Technology  administrative, technical, and classified employees for outstanding, results-based performance.  The spirit and intent of this policy is to recognize and reward value-added and results-based performance of these employees.
· Possibility of one award to each category per year

ELIGIBILITY:

· Candidate must be a permanent full-time or part-time employee with the Russ College for a minimum of two years of consecutive service within the Russ College.

NOMINATIONS:

· Employees are eligible to be nominated each year

· Nominations will be accepted from November 1st through January 31st of each year

· Nominations must be submitted by a current Russ College employee

· Nomination forms can be found at www.ohio.edu/engineering/resources/download.cfm and in the Dean’s Office

· Return completed forms to the Russ College Dean’s Office

SELECTION COMMITTEE:

· The selection committee, appointed by the Russ College Dean will be as outlined below.  All terms begin July 1st of each year.   Those individuals currently serving on the committee are not eligible for the award.

( 1 Administrative Staff (one year term)

( 1 Classified Staff (one year term)

( 1 Technical Staff (one year term)

( 1 Faculty Member (three year term)

( 1 Representative from the Dean’s Office (either an Associate Dean or the Dean) 

GENERAL INFORMATION:
· Minimum award amount will initially be $750 (after taxes) for each recipient and will be awarded in the form of a check.

· Recipients should be aware that the award amount would be reported for tax purposes on their W-2 form.

· Recognition will occur at an awards ceremony in the spring of each year.

Refer to the Russ College of Engineering & Technology Outstanding Administrative, Technical, and Classified Employee Awards Nomination Form.

